CRAMLINGTON KIDS CLUB 

 CHILD PROTECTION POLICY 

Child Protection

Staff and volunteers

Our designated persons who co-ordinates child protection issues are: 

· Sheri Devine & Laura Hunter
Our designated committee member who oversees this work is:
· Helen Morris
We ensure all parents are made aware of our safeguarding policies and procedures.
We abide by OFSTED requirements in respect of references and Criminal Record Bureau checks for staff and volunteers, to ensure no disqualified person or unsuitable person works at the setting or has access to the children.

Volunteers do not work unsupervised.

We have procedures for recording the details of visitors into the setting.

We acknowledge abuse of children can take different forms – physical, emotional, and sexual, as well as neglect.

When children are suffering from physical, sexual or emotional abuse, or may be experiencing neglect, this may be demonstrated through the things they say (direct or indirect disclosure) or through changes in their appearance, their behaviour, or their play.

Where such evidence is apparent, the child’s key person makes a dated record of the details of concern and discusses what to do with the setting leader or manager who is acting as the ‘designated person’. 
Children can be vulnerable to abuse by their peers.  Such abuse should be taken as seriously as abuse by adults and subject to the same child protections procedures.
The provider complies with local child protection procedures approved by the Area Protection Committee and ensures that all adults working and looking after children in the provision are able to put the procedures into practice.
All colleagues are aware of child protection issues and will be offered a child protection training course.  It is recognised staff are in a position where they may notice radical changes in behaviour or a” mark” on a child and therefore the following considerations will apply:
· Could the injury have been caused accidentally, and if so, how?
· Is the child’s explanation consistent with the injury; 
· Is the cause within normal acceptable limits of behaviour? 
Staff may also hear the child talking about experiences, which may cause concern. This may also display inappropriate awareness of sexual behaviour.  The child may approach staff and seek to disclose information. In these circumstances the following procedure will apply:
· The manager will contact the Chairperson and Social Services.
· A senior member of staff will contact the Child Protection Duty Officer.
· The member of staff who heard the child talking about their experiences which caused concern will make written notes of details immediately (within 24 hrs) giving date, time etc. A file will be kept of up to date information about any incidents for the requirements of Child Protection.
This will be confidentially filed by the senior member of staff and made available to all staff.
Recording Suspicions of Abuse and Disclosures

Where a child makes comments to a member of staff which gives cause for concern (disclosure), observes signs or signals which gives cause for concern, such as significant changes in behaviour; deterioration in general well-being; unexplained bruising, marks or signs of possible abuse or neglect members of staff:
Listens to the child, offers reassurance and give assurance she/he will take action;
Does not question the child;
Makes a written record which forms an observation of the disclosure and includes:
The date and time of the observation or the disclosure;
The exact words spoken by the child as far as possible;
Name of the person to whom the concern was reported, with the date and time; and the names of any other person present at the time.
These records are signed and dated and will be kept securely and confidentially. 
Allegations Against Staff

We ensure all parents know how to complain about the behaviour or actions of staff or volunteers within the setting, or anyone living or working on the premises occupied by the setting, which may include an allegation of abuse.
We respond to any disclosure by children or staff where abuse by a member of staff or volunteer within the setting may have or is taking place, by first recording the details of any such alleged incident.
We refer any such complaint immediately to the local authority’s social care and DO department to investigate who is Carol Glasper call 01670 623979. We also report any such alleged incident to OFSTED and what measures we have taken.  We are aware it is an offence not to do this.
We co-operate entirely with any investigation carried out by children’s social care in conjunction with the police.
Where the management committee and children’s social care agree it is appropriate in the circumstances, the Chairperson will suspend the member of staff on full pay, or the volunteer, for the duration of the investigation. This is not an indication of admission the alleged incident has taken place, but is to protect the staff as well as children and families throughout this process.
Disciplinary action

Where a member of staff or volunteer is dismissed from the setting because of misconduct relating to a child, we will notify the Independent Baring Board administrators of the name to be included on the Protection of Children and Vulnerable Adults Barred List.
This policy was adopted on 10th August 2021
